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NOTICE: 

 

RETURN THIS ORIGINAL DOCUMENT SIGNED AND DATED TO YOUR TEACHER 

THE NEXT DAY.  

 

SOUTH HI MOUNT ELEMENTARY SCHOOL 
 

PARENT/STUDENT ACKNOWLEDGEMENT FORM 

 

My child and I have received, read, and do acknowledge the following: 

 South Hi Mount Elementary School Parent/Student Handbook 

 Parent School Compact 

 

I have discussed with my child that he/she will be subject to school discipline as is 

appropriate and is expected to work hard each day he/she attends school.  Failure to sign this 

statement does not lessen the parent’s and student’s responsibility to abide by the school rules 

and regulations.  

 

 

 

Student’s Name (Printed): 

 

 

Student’s Signature: 

 

 

Date: 

 

 

Teacher in Charge of the Student: 

 

 

Parent or Guardian’s Name (Printed): 

 

 

Parent or Guardian’s Signature: 

 

 

Date: 
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South Hi Mount Elementary School 
 

Home of the Colts! 
 

 

 

Office Hours:  7:30 a.m.—3:30 p.m. 
 

DAILY SCHEDULE  

 
7:40 – 7:55 a.m. ---- Breakfast in the Classroom 

8:00 a.m. ----Tardy Bell Rings 

2:15 p.m. ------ PK – Dismissal 

3:00 p.m. ---- K – 5th Dismissal 

 

Important Information 

 

School doors open at 7:30 a.m. 
 

Students arriving at 7:30 will report to the cafeteria (please enter on Thomas 

Place) where adult supervision is available until teachers report to their classroom 

at 7:40.  Students arriving with their parent/guardian before 7:40 shall accompany 

their child to the cafeteria until 7:40. It is not permissible to wait in hallways or 

obstruct entrances/exits until 7:40.   

 

At 7:40, students may enter the classroom and eat breakfast.  

Students not in class by 8:00 a.m. are considered late (tardy) to school and 

must be accompanied to the office by their parent/guardian to obtain a late 

pass from the office. 

 

All students must be picked up at their scheduled dismissal time. Younger children 

are not permitted to wait for the dismissal of older brothers or sisters.   
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Dear Parents: 

 

We, the faculty and staff of South Hi Mount, want to welcome you to the 2017-2018 school 

year!  Teachers and other school staff members want this year to be an especially good one for 

each child.  For this to happen, we all have to work together. 

 

The South Hi Mount Parent/Student Handbook contains information that both students and 

parents are likely to need during the school year.  The handbook is divided into three sections:   

 

Section I contains information that will assist you with school-related issues;  

Section II provides valuable information about programs, extracurricular, and other 

activities;  

Section III offers general information regarding school operations and requirements.   

 

Parents and students should also become familiar with the Fort Worth Independent School 

District’s Student Code of Conduct, required by state law and intended to promote school safety 

and an atmosphere for learning.   

 

The Parent/Student Handbook is designed to be used in harmony with Board Policy and the 

Student Code of Conduct.  Please be aware that the handbook is updated yearly, while policy 

adoption and revisions may occur throughout the year.  Changes in policy that affect this 

handbook will be made available to students and parents through newsletters and other 

communications. 

 

Please review the entire handbook with your child and keep it as a reference during this school 

year.  If you or your child have questions about any of the material in this handbook, please 

contact a teacher, counselor, or the principal.  Also, please complete and return the 

acknowledgment form, so that we have a record that you have received a copy of this handbook.  

 

We thank you in advance for your cooperation regarding the education and safety of your child.   

 

Sincerely, 

Melissa Bryan 



 

5 

 

 

Table of Contents 

 

Section I:  Important Information for Parents  
SHM Motto, Core Values, Vision, and Mission 

Your Involvement as a Parent     

 Grading Guidelines 

 Report Cards 

 Awards Ceremonies 

 Promotion Requirements 

 Breakfast in the Classroom       

 Medicine at School       

 Student/Parent Concerns      

 Student Records       

 Testing  

Release of Students from School      

  Early Dismissals       

  Late Arrivals        

  Withdrawals        

 

Section II:  Curriculum-Related Information 

 Computer Resources       

 Counseling Services       

 Extra-curricular Activities, Clubs, and Organizations   

 Homework        

Special Programs       

Textbooks 

Health and Wellness 

 

Section III: Other General Information and Requirements  
 Attendance        

 Absences        

  Policies       

  Make-Up Work  

Communicable Diseases/Conditions     

 Conduct        

 Applicability Of School Rules     

 Telecommunication/Electronic Devices      

 Harassment 

 Notice of Section 504 

 Learning Difficulties/Special Education Evaluations 

 Bullying 

 Dress Code   

Drills and Emergency Preparedness  

Lock-downs 

Emergency Medical Treatment and Information   

 Emergency School Closing Information  

 Arrival and Dismissal      

 Traffic Safety Procedures 



 

6 

 

 

         

 Cafeteria Services   

Transportation 

Tobacco on School Property 

Entrance to School and Visitors 

School Parties 

Miscellaneous        

      Birthdays        

      Deliveries for Students 

      Field Trips        

      Cash Only Policy 

 

Appendix A Parent/Teacher Compact 

Appendix B Lunch Schedule 

Appendix C Teacher’s Conference Period 

Appendix D Dress Code Information 

 



 

7 

 

 

SHM MOTTO 
C-- Creating  
O-- Outstanding 
L-- Leaders 
T-- Teachers and 
S-- Students 
 
 
 

SHM CORE VALUES 
 

 We believe equal access to learning is the right of every student.  

 We promote and embrace the diverse cultural and learning styles of 
our student population.  

 Teachers and parents will collaborate to close the achievement gap. 

 We provide a safe learning and working environment. 

 All students can learn and be empowered to reach high levels of 
achievement. 

 We embrace and respect the diverse cultural backgrounds of the 
school community. 
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VISION 
 

SHM will maintain its high level of academic achievement by actively 

engaging students, parents, and community in the learning process as 

students acquire the skills and knowledge necessary to become responsible, 

contributing citizens. 

 

 

MISSION 

 
SHM prepares students to enter the real world as responsible, contributing, 

and competent members of society. We provide a safe, nurturing, and 

engaging learning environment for all students. 
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SECTION I  

YOUR INVOLVEMENT AS A PARENT 

A child’s education succeeds best when there is a strong partnership between home and school, a 

partnership that thrives on communication.  Your involvement in this partnership may include: 

 

Encouraging your child to put a high priority on education and working with your child 

on a daily basis to make the most of the educational opportunities the school provides. 

 Becoming familiar with all of your child’s school activities and with the academic 

programs, including special programs, offered in the District.  Discuss with the counselor or 

principal any questions you may have about the options and opportunities available to your child.  

Monitor your child’s academic progress and contact teachers as needed. 

 Attending scheduled conferences and requesting additional conferences as 

needed.  To schedule a telephone or in-person conference with a teacher, counselor, or principal, 

please call the school office at 817-815-1800 for an appointment.  A teacher will return your call 

and schedule a time to meet with you during his or her conference period or at a mutually 

convenient time before or after school.   

 Exercising your right to review teaching materials, textbooks, and other aids, and 

to examine tests that have been administered to your child.  You may remove your child 

temporarily from the classroom, if an instructional activity in which your child is scheduled to 

participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose 

of avoiding a test and may not extend for an entire semester.  Further, your child must satisfy 

grade-level requirements as determined by the school and by the Texas Education Agency.   

 Volunteer Program:  Our volunteer program offers an organized way in which 

parents and other individuals can help in the many areas of need at South Hi Mount.  There is a 

place for everyone who would like to help and has extra time.  Please call the school and speak 

with our Parent Liaison at 817-815-1800. 

 Participating in our campus parent organization. The South Hi Mount PTA is a 

vital part of our school.  General meetings and special events sponsored by PTA will be 

announced throughout the year.  All parents, grandparents, and interested individuals are 

encouraged to attend these meetings and participate in this organization.   

 Offering to serve as a parent representative on the district-level or campus-level 

planning committee assisting in the development of educational goals and plans to improve 

student achievement.   

 Attending Board of Education Meetings:  Board meetings are held on the second 

and fourth Tuesday of each month, unless otherwise provided by the Board.   
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GRADING GUIDELINES 

A student must be present at least 10 days in a six-week reporting period in order to 

receive grades for the current six weeks. Pre-kindergarten and Kindergarten reports to parents are 

also sent home every reporting period and do not consist of numerical grades. 

 

Grade reports for grade levels on through five are based on the following numerical breakdown: 

91-100             Outstanding Progress 

81-90               Good Progress 

70-80               Satisfactory Progress 

69 & Below      Failing 

 

REPORT CARDS 

Students will receive a copy of their report card each six weeks. Parents are to sign the 

teacher copy and return it to school.  When your child returns the signed teacher copy, you will 

be provided with a parent copy.  The final report card is mailed to the student’s home.  It is 

imperative to have the correct address in the office in order to receive the final report card.   

 

Report Cards to Parents 

 1st Six Weeks – October 

 2nd Six Weeks – November 

 3rd Six Weeks – January 

 4th Six Weeks – March 

 5th Six Weeks – April 

 6th Six Weeks – June (mailed) 

 

AWARDS CEREMONIES 

 Awards ceremonies will be held after each reporting period to recognize students for their 

academic achievement in the core subjects, attendance, and conduct. Parents will be notified by 

the homeroom teacher if their child will be receiving an award. Students are to follow the 

school’s dress code if receiving an award in the first five reporting periods.  Students will be 

permitted to be out of dress code following the established guidelines outlined in the Dress Code 

section of this handbook for the final awards ceremony of the school year. 

  

PROMOTION REQUIREMENTS 

Students in first through fifth grade must have a 70% average in all major subjects and be 

in attendance 90% of school days. 

In order to be promoted to the next grade level students in fifth grade must meet Student 

Success Initiative requirements and have a 70% average in all major subjects and be in 

attendance 90% of school days.  

BREAKFAST IN THE CLASSROOM 

All students will have the opportunity to eat breakfast in their classroom from 7:40-7:55. At 7:55 

breakfast will conclude and will not be served after this time.  Instruction will begin promptly at 

8:00 a.m. Breakfast is free of charge and parents are highly encouraged to have their students 

participate. Research indicates that starting the day by eating a good breakfast contributes to 

school success.  
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MEDICINE AT SCHOOL 

Certification by a physician or dentist that the medication is necessary is required in order 

for the student to keep medicine at school.  In the absence of such necessity as certified by the 

physician or dentist, no medication of any kind shall be administered to any student.   

Medication brought to school must be in a labeled container and delivered to the school nurse.  It 

will be kept in a locked cabinet.   

STUDENT OR PARENT CONCERNS 

Usually student or parent concerns can be addressed simply by a phone call or a 

conference with the teacher. Please schedule an initial conference with the teacher to discuss 

your concerns. Should you still need to discuss the matter further, you may call the office to 

schedule a conference with an administrator.   

STUDENT RECORDS 

Both federal and state law safe guard student records from unauthorized inspection or use 

and provide parents and “eligible” students certain rights.  For purposes of student records, an 

“eligible” student is one who is 18 years or older.  The law specifies that certain general 

information about FWISD students is considered “directory information” and will be released to 

anyone who follows procedures for requesting it.  That information includes: 

>A student’s name, address, telephone number, and date and place of birth. 

>The student’s photograph, participation in officially recognized activities and sports, and 

weight and height of members of athletic teams. 

>The student’s dates of attendance, grade level, enrollment status, honors and awards received in 

school, and most recent school previously attended. 

 

The parent or an eligible student may prevent release of any or all directory information 

regarding a student.  This objection must be made in writing to the principal within ten school 

days after the parent has been provided this notice.  

 

Virtually all information pertaining to student performance, including grades, test results, and 

disciplinary records, is considered confidential educational records.  Release is restricted to: 

>The parent, whether married, separated, or divorced—unless parental rights have been legally 

terminated and if the school is given a copy of the court order terminating these rights.  Federal 

law requires that, as soon as the student becomes eligible, control of the records goes to the 

student.  However, the parents may continue to have access to the records if the student is a 

dependent for tax purposes. 

>District staff members who have what federal law defines as a “legitimate educational interest” 

in a student’s records.   

>Various governmental agencies or in response to a subpoena or court order. 

>A school to which a student transfers or in which he or she subsequently enrolls. 

TESTING  

We ask that you do not visit the campus during days when the students are taking state 

assessments.  Those dates will be communicated to you during the school year. In order for 

students to do their best on any test, they must be comfortable and alert.  Parents are encouraged 

to be aware of their child’s schedule and to ensure that the child comes to school every day.  In 

preparation for state assessments, students should: 

Get a good night’s sleep the night before; 

Eat a good breakfast at home or at school; and 



 

12 

 

 

Dress for the weather or for the temperature inside the testing room. 

RELEASE OF STUDENTS FROM SCHOOL 

 

Early Dismissals 

Early dismissal of students is discouraged because students miss valuable instruction.  

However, for those occasions when an early dismissal is unavoidable, students must be 

dismissed from the office. Students will not be released directly from class without a dismissal 

from the office, and students will not be released to anyone whose name is not on the student’s 

emergency card.  Furthermore, in order to serve you better and make the early dismissal process, 

more efficient, parents are asked to obtain early dismissals before 2:30 p.m. for students in 

grades K-5 and 1:45 for Pre-k.  All people who request an early dismissal for a student will be 

asked to show valid picture identification.  Early dismissals due to doctor’s appointments will 

require a valid doctor’s note to be turned in to the office seven (7) days after the dismissal so that 

it will be excused.  

A student who becomes ill during the school day should, with the teacher’s permission, 

report to the school nurse.  The nurse will decide whether or not the student should be sent home 

and will notify the student’s parent.  If a child is sent home (released before 10a.m.),he/she is 

considered absent and the parent will need a written note for the absence of the student. 

 

Late Arrival to School 

Students who are not in their classroom at 8:00 a.m. are considered late (tardy) to school 

and must be accompanied by their parent/guardian to the office to receive a tardy pass to enter 

the classroom.  Students will also be marked as “tardy” for attendance purposes. Our 

instructional day begins promptly at 8:00 and we need your support to ensure that your child is 

ready to learn when the bell rings. Punctuality is an important life skill that we want all of our 

students to acquire at a young age. 

 

District Procedures for Early Dismissals and Late Arrivals 

Students are required to attend school all day.  If a student is tardy and/or picked up early 

three times without an excuse the parents/guardian will receive a letter from the school informing 

the parents that their child has been late and/or picked up early three times.   

 

 Withdrawal from School 

A student under 18 may be withdrawn from school only by a parent. The school requests 

notice from the parent at least 1 day in advance so that records and documents may be prepared.  

A withdrawal form may be obtained by the parent from the principal’s office.  Current 

government issued identification is required from the parent to withdraw a student from school.   

Records will not be released until all debts are cleared from school (cafeteria, library books, text 

books, etc.). 

 

 

 



 

13 

 

 

SECTION II  

CURRICULUM-RELATED INFORMATION 

This section of the handbook contains pertinent requirements for academics and activities.   

COMPUTER RESOURCES 

To prepare students for an increasingly computerized society, the District has made a 

substantial investment in computer technology for instructional purposes.  Use of these resources 

is restricted to students working under a teacher’s supervision and for approved purposes only.  

Students and their parents will be asked to sign a user agreement (separate from this handbook) 

regarding use of these resources; violations of this agreement may result in withdrawal of 

privileges and other disciplinary action.  [For additional information, see policy CQ.] 

 

COUNSELING 

The school counselor is available to assist students with a wide range of personal 

concerns, including such areas as social, family, or emotional issues.  The counselor may also 

make available information about community resources to address these concerns.  You can 

reach our school counselors, Mrs. Thomas, by calling 817-815-1800. 

EXTRA-CURRICULAR ACTIVITIES, CLUBS, AND ORGANIZATIONS 

Participation in school and school-related activities is an excellent way for a student to 

develop talents, receive individual recognition, and build strong friendships with other students; 

participation, however, is a privilege, not a right.   

 Accelerated Reading:  Every student in first through fifth grade has the opportunity to 

participate in the Accelerated Reader Program.  It is a program that motivates students to 

read by allowing students to earn points for reading books and taking comprehension 

tests on their reading levels.  The points allow students to earn prizes.  In addition, 

students who meet personal AR goals each reporting period will be allowed to be out of 

dress code on an assigned day by the principal.   

 Art:  Mrs. Lopez is our instructor.  Students in kindergarten through fifth grade are 

provided art instruction and have opportunities to participate in local art contests. 

 Music: Ms. Louthan is South Hi Mount’s music teacher.  Students in kindergarten 

through fifth grade have the opportunity to learn and be active in many music concepts.   

 Ballet:  One of our school adopters is the Texas Ballet Theater School.  Students in 

second, third and fourth grade are provided with ballet instruction one day per week for 5 

weeks each semester. Classes are held after school in the school auditorium.  

 School Community Partners: Christ Chapel Bible Church, Junior Achievement, and the 

Texas Ballet Theater School all partner with us to provide support to the students and 

community of South Hi Mount.   

 Good News Club: Students in first through fifth grade are provided after-school 

homework assistance.  Teachers recommend students for this program. 

 Fort Worth After School Program: Students in 3rd, 4th, and 5th grade have the 

opportunity to participate in after school enrichment adventures.  Snacks are provided. 
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 Golf and running club: Students in 3rd -5th grade have the opportunity to try out for the 

various sports mentioned.  SHM faculty volunteer to coach students in these sports. The 

Running Club conditions as it prepares to participate in various city runs.  

HOMEWORK 

All students have homework Monday through Thursday.  Teachers in PK– 5th may assign 

homework on Fridays as needed.  Parents are encouraged to discuss the assignments with their 

child and check the work before the child returns to school the next day.  Students are expected 

to complete homework as assigned and return it to school the next day without exception. 

Homework is extended, independent practice for reinforcement of basic skills. All 

students are expected to read a book as part of their homework assignment on a daily basis. 

SPECIAL PROGRAMS 

The District provides special programs for gifted and talented students, bilingual 

students, migrant students, students with limited English proficiency, dyslexic students, and 

students with disabilities.  The coordinator of each program can answer questions about 

eligibility requirements, as well as programs and services offered in the District or by other 

organizations.  A parent with questions about these programs should contact the principal. 

TEXTBOOKS 

State-approved textbooks are provided free of charge for each subject or class.  Books 

must be covered by the student, as directed by the teacher, and treated with care.  A student who 

is issued a damaged book should report the damage to the teacher immediately. Students who 

lose a textbook will be required to pay for a replacement. 

 

HEALTH AND WELLNESS 

 Elementary students will participate in 135 minutes a week of moderate or vigorous 

physical activity as part of the physical education curriculum. In addition, each year all students 

in grades 3-12 enrolled in physical education are required to take a health-related fitness 

assessment.  
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SECTION III  

OTHER GENERAL INFORMATION AND REQUIREMENTS 

Topics in this section of the handbook contain important information regarding school operations 

and requirements.   

ATTENDANCE 

Regular school attendance is essential for the student to make the most of his or her 

education—to benefit from teacher-led activities, to build each day’s learning on that of the 

previous day, and to grow as an individual.  Absences from class may result in serious disruption 

of a student’s mastery of the instructional material; therefore, the student and parent should make 

every effort to avoid unnecessary absences.  Two state laws, one dealing with compulsory 

attendance and the other with attendance for course credit, are of special interest to students and 

parents. 

 

If a student is absent 3 or more times without an excuse a parent/guardian will receive a warning 

letter from the school.  If a student is absent 5 or more times without an excuse a letter from the 

Fort Worth Independent School District will be sent requesting a personal meeting with the 

parent/guardian at the student’s school from the Student Attendance Review Team (S.A.R.T).  If 

a student is absent 10 times or more without an excuse a letter from the District Attorney’s 

Office will be sent requesting Court Action. 

 

ABSENCES 

Attendance is entered in the computer each day at 10:00 a.m.  In the event that a student 

is at a doctor’s appointment during this time, the student will be counted absent for the day, 

unless a doctor’s note is presented upon arriving at school the same day of the appointment.  

Also, anytime a student is absent a note must be sent stating the reason for the absence 

the day the student returns to school.  If a note is not returned within seven (7) days of the 

absence, it will automatically be marked as unexcused.  A doctor’s note must be presented to the 

office if a student is absent for more than two consecutive days.  Students may be retained for 

insufficient attendance.  This is a district policy. 

DISTRICT POLICIES 

 District wide procedures regarding “Letter Notification and Court Action”: 

 A letter of notification will be sent to the parent(s) after the third unexcused absence, tardy or 

non-medical early dismissal. 

 The school will file a request for court action after the tenth unexcused absence within a six-

month period.  This request will be filed on the fifth unexcused absence following the 

warning letter. 

 Once the school requests that court action be taken by the Attendance Control Office, no 

changes can be made to alter the status of that student’s attendance profile. 

 

Truancy may also result in assessment of penalties by a court of law against both the student and 

his or her parents.  A complaint against the parent may be filed in the appropriate court if the 

student: 
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>Is absent from school ten or more days or parts of days within a six-month period in the 

same school year, or 

>Is absent three or more days or parts of days within a four-week period. 

MAKE UP WORK 

 Teachers may assign the student make-up work based on the instructional objectives for 

the subject.  A student will ordinarily have one day for each day’s absence (excused and 

unexcused) to make up missed work.   

COMMUNICABLE DISEASES / CONDITIONS 

To protect other students from contagious illnesses, students infected with certain 

diseases are not allowed to come to school while contagious.  Parents of a student with a 

communicable or contagious disease should phone the school nurse or principal so that other 

students who might have been exposed to the disease can be alerted.  [Further information may 

be found at policy FFAD.] 

Bacterial Meningitis 

State law requires the District to provide the following information: 

WHAT IS MENINGITIS? 

Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by 

viruses, parasites, fungi, and bacteria.  Viral meningitis is most common and the least serious.  

Bacterial meningitis is the most common form of serious bacterial infection with the potential for 

serious, long-term complications.  It is an uncommon disease, but requires urgent treatment with 

antibiotics to prevent permanent damage or death. 

WHAT ARE THE SYMPTOMS? 

Someone with meningitis will become very ill.  The illness may develop over one or two days, 

but it can also rapidly progress in a matter of hours.  Not everyone with meningitis will have the 

same symptoms. 

 

Children (over 1 year old) and adults with meningitis may have a severe headache, high 

temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or 

confusion.  In both children and adults, there may be a rash of tiny, red-purple spots.  These can 

occur anywhere on the body. 

The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory 

results. 

HOW SERIOUS IS BACTERIAL MENINGITIS? 

If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  

In some cases it can be fatal or a person may be left with a permanent disability. 

HOW IS BACTERIAL MENINGITIS SPREAD? 

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the 

common cold or the flu, and they are not spread by casual contact or by simply breathing the air 

where a person with meningitis has been.  The germs live naturally in the back of our noses and 

throats, but they do not live for long outside the body.  They are spread when people exchange 

saliva (such as by kissing; sharing drinking containers, utensils, or cigarettes).   
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The germ does not cause meningitis in most people.  Instead, most people become carriers of the 

germ for days, weeks, or even months.  The bacteria rarely overcome the body’s immune system 

and cause meningitis or another serious illness. 

HOW CAN BACTERIAL MENINGITIS BE PREVENTED? 

Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you 

kiss.  While there are vaccines for some other strains of bacterial meningitis, they are used only 

in special circumstances.  These include when there is a disease outbreak in a community or for 

people traveling to a country where there is a high risk of getting the disease.  Also, a vaccine is 

recommended by some groups for college students, particularly freshmen living in dorms or 

residence halls.  The vaccine is safe and effective (85–90 percent).  It can cause mild side effects, 

such as redness and pain at the injection site lasting up to two days.  Immunity develops within 

seven to ten days after the vaccine is given and lasts for up to five years. 

 

WHAT SHOULD YOU DO IF YOU THINK YOU OR A FRIEND MIGHT HAVE BACTERIAL 

MENINGITIS? 

You should seek prompt medical attention. 

 

WHERE CAN YOU GET MORE INFORMATION? 

Your school nurse, family doctor, and the staff at your local or regional health department office 

are excellent sources for information on all communicable diseases.  You may also call your 

local health department or Regional Texas Department of Health office to ask about 

meningococcal vaccine.   

 

CONDUCT  

Students are expected to be responsible, respectful, and prepared to learn every day.  
Each student is expected to follow all school and classroom rules.  

 

Rules 

 Follow all directions. 

 Have materials and be ready to work. 

 Keep hands, feet, and objects to yourself. 

 Complete all assignments on time. 

 Be respectful of others 

 

Rewards 

 Praise 

 Positive notes to parents 

 Phone calls to parents 

 Occasional treats and celebrations 

 

Consequences 

 Warning 

 Teacher/student conferences 

 Parent will be contacted for a conference 

 Student will be sent to the assistant principal’s office 

 

Auditorium Rules 
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 Enter and exit quietly. 

 Sit on the floor with legs crossed and hands on lap. 

 Wait quietly for the program to begin. 

 Be respectful to the speaker. 

Playground Rules 

 Do not leave the playground without teacher permission. 

 Keep hands, feet, and objects to yourself. 

 Kicking, wrestling, or rolling on the ground is not permitted. 

 Line up quickly, quietly and orderly when the whistle blows. 

Restroom Rules 

 Enter and leave quietly. 

 Wash and dry hands. 

 No playing. 

 Respect the privacy of others. 

 

APPLICABILITY OF SCHOOL RULES 

          To achieve the best possible learning environment for all our students, the Student Code of 

Conduct and other campus rules of behavior will apply whenever the interest of the District is 

involved, on or off school grounds, in conjunction with or independent of classes and school-

sponsored activities.  The District has disciplinary authority over a student: 

>During the regular school day and while a student is going to and from school on District 

transportation. 

>Within 300 feet of school property 

>While a student is in attendance at any school-related activity, regardless of time or location. 

>When retaliation against a school employee or volunteer occurs or is threatened, regardless of 

time or location. 

>When a student commits a felony, as described by Texas Education Code 37.006. 

>When criminal mischief is committed on or off school property or at a school-related event. 

 

TELECOMMUNICATION/ELECTRONIC DEVICES 

 Students may possess telecommunications or electronic devices while on school property 

or while attending school-sponsored or school-related activities on or off school proper-ty.  

However, such devices must not be visible and must re-main off during the instructional day 

To claim an electronic device, the owner must:  

1. Present written proof of ownership and a photo ID, in person at the campus, during 

posted school hours. 

2. Pay a $15.00 fee per device as allowed by Education Code 37.082. If students bring a 

cellphone, it is at their own risk. Please understand that the school is not responsible 

for any stolen/lost cellphone or any other items of value brought to school. 

Please see FWISD student code of conduct and Board Policy FNCE for more details. 

HARASSMENT ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, 

OR DISABILITY 

Students must not engage in harassment behaviors motivated by race, color, religion, 

national origin, or disability directed toward another student.  Students are expected to treat other 
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students and District employees with courtesy and respect; to avoid any behaviors known to be 

offensive; and to stop these behaviors when asked or told to stop.   

The District encourages parental and student support in its efforts to address and prevent 

harassment in any form in the public schools.  Students and/or parents are encouraged to discuss 

their questions or concerns about the expectations in this area with a teacher, counselor, or 

principal. 

A student who believes he or she has been harassed by another student or by a District 

employee is encouraged to report the incident to the teacher, counselor, or principal.  The 

allegations will be investigated and addressed.  A substantiated complaint against a student will 

result in appropriate disciplinary action, according to the nature of the offense and the Student 

Code of Conduct. 

NOTICE OF SECTION 504 

It is the policy of the FWISD to provide a free appropriate public education to all students 

who reside in the district without regard to handicapping condition.  Inquiries concerning 

application of this policy may be referred to the school counselor, teacher, and /or principal, or 

you may contact the Coordinator of Section 504 responsibilities at 100 N. University Dr. or call 

(817) 871-2801. 

 

Options and Requirements 

For Providing Assistance to Students Who Have Learning Difficulties or Who Need or May 

Need Special Education 

 

If a child is experiencing learning difficulties the parent may contact the person listed 

below to learn about the district’s overall general education referral or screening system to 

support services.  The system links students to a variety of support options including referral for 

a special education evaluation.  Students having difficulty in the regular classroom should be 

considered for tutorial compensatory and other academic or behavior support services that are 

available to all students. 

 

A parent may request an evaluation for special education services.  Within a reasonable 

amount of time the district must decide if the evaluation is needed.  If evaluation is needed the 

parent will be notified and asked to provide informed written consent for the evaluation.  The 

district must complete the evaluation and the report within the required timeframe.  The district 

must give a copy of the report to the parent. 

 

If the district determines that the evaluation is not needed the district will provide the 

parent with a written notice that explains why the child will not be evaluated.  This written notice 

will include a statement that informs the parent of their rights if they disagree with the district.  

Additionally the notice must inform the parent how to obtain a copy of the Notice of Procedural 

Safeguards Rights of Parents of Students with Disabilities. 

 

The designated person to contact regarding options for a child experiencing learning 

difficulties or a referral for evaluation for special education is: 

 

Contact Person: Bonnie Hiner– Evaluation Specialist 

 

Phone Number:  817-815-1300 
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BULLYING 
The District prohibits bullying and continues to actively address these behaviors with the 

“It’s. Not Okay” campaign.  Reports of bullying shall be made as soon as possible to a teacher, 
counselor, administrator or any other District personnel.  Bullying reports will be investigated 
and appropriate corrective action in accordance with the District’s Student Code of Conduct will 
be taken. 
 
DRESS CODE 

ALL students need to come to school in appropriate attire that is neat and clean.  Clothing 

shall be the correct size for the student.  Clothing (denim bottoms and jackets) shall not have 

embellishments, glitter, designs more than one (1) inch wide and in length, be frayed or torn. All 

tops for boys and girls are to have collars and undergarments worn under tops must be white. 

Tops color should be navy or white and bottoms navy, khaki, black or blue denim. 

Tights/leggings, socks, and hosiery are to be a solid color; no stripes or designs. 

Tights/leggings may only be worn with skirts or dresses of appropriate length. They may not be 

worn in place of pants or under shorts, dresses or skirts that are not of appropriate length. 

Navy blue including denim, white, and black, outerwear such as sweaters, sweatshirts, 

and jackets may be worn according to weather conditions. In the event that the PTA sell Colt 

spirit outerwear of another color, it may be worn at anytime.  For additional guidelines on dress 

code, please refer to Appendix D and the parent page of the FWISD website. 

What is ACCEPTABLE and UNACCEPTABLE is contained in this manual. 

The principal/assistant principal will make the final determination of appropriate dress.  

 

ENFORCEMENT POLICY & PROCESS 

 

Offense 

Occurrence 

 

District Enforcement Policy 

1 

--------------- 

2 

 Student shall be given an opportunity to correct the problem at school. 

 

 Phone call to be made or letter sent to parent. 

3  Student shall be given an opportunity to correct the problem at school. 

 Follow-up letter to be sent to parent. 

4  Parent conference to be held. 

5  Student detention (lunch, after school) + letter to parent warning next violation 

to constitute 1 day in-house suspension. 

6  Out of school suspension – 1 day.  See Student Code of Conduct for more 

information. 

 

A one-week grace period will be granted at the start of school to help build 

understanding of acceptable and unacceptable clothing standards. 

 

School Spirit Day 

 Students may wear their SHM t-shirts or tops with or without a collar in school colors 

(green and white) to show their school spirit every Friday.  If there is no school on Friday, 

students may not wear their SHM spirit shirts on Thursday or the next school day to make up for 

the missed Friday.   

 

Out of Dress Code Rewards and Incentives 
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 Throughout the year, students will have various academic and fundraising 

opportunities to be out of dress code.  Students earning these opportunities will be notified of 

date by an administrator or teacher.  Clothing that is still out of dress code during these special 

opportunities include: spaghetti strap blouses/dresses, revealing or see-through clothing, and 

shorts, skirts, and dresses that are shorter than three (3) inches above the knee. In addition 

leggings may not be worn in place of pants or under shorts, dresses or skirts that are not of 

appropriate length. Flip-flops, shoes without a back strap, and shoes with heels higher than one 

(1) inch are not permitted due to safety reasons.  

 

Parents are notified in advance via the Monthly Calendar of Events and/or flyers sent home 

announcing these designated out-of-dress code days. If a designated day is overlooked by the 

parent or student, there will be other opportunities during the school year. Once the instructional 

day has begun at 8:00 a.m. having a student leave the classroom and miss valuable instruction to 

either change clothes to be out of dress code or make a call for a change of clothes to be brought 

to school to be out of dress code will not be allowed. 

DRILLS AND EMERGENCY PREPAREDNESS 

From time to time, students, teachers, and other District employees will participate in 

drills of emergency procedures.   All of these drills are part of our FWISD Crisis Action Plan. 

These drills are to prepare for an emergency that requires the school to stop regular operations or 

to deviate from regular procedures. We apologize ahead of time for any inconvenience the drills 

may cause should you not be able to enter or exit the building during this time.  We are certain, 

however, that you understand the importance of practicing drills that simulate an actual 

emergency event so our students and staff will be confident and prepared.   

The following are drills that are practice throughout the school year: 

Fire Drills 

When the alarm is sounded, students should follow the direction of teachers or others in 

charge quickly, quietly, and in an orderly manner to their designated area outside the school 

building.  The lights will be turned off and door closed.  The drill will be conducted quietly and 

efficiently in order to maintain focus on safety. 

Lock Down Drills 

 During a Lock Down Drill the main building is to be locked and all visitors are not 

permitted to enter until the drill is completed. Students are required to stay in their classrooms.  

Teachers lock doors and turn off the lights and keep students away from doors and windows.  

Shelter in Place Drill 

This drill requires the students and teacher to remain in the classroom with the classroom 

door locked.  Outside doors will be locked.  Teacher will continue teaching but students and 

teacher will remain in the locked classroom until an “all clear” announcement from the office. 

Weather Drill (Inclement Weather) 

 Upon notification from administration, students and their teacher will calmly walk to a 

pre-designated area on the first floor, in the main part of the school building.  Students from the 

portables and gym will be brought into the building.  All doors will be closed and students will 

be in the “duck and cover” position if the weather situation warrants. 

 

EMERGENCY MEDICAL TREATEMENT 

If a student has a medical emergency at school or a school-related activity when the 

parent cannot be reached, the school will need to have written parental consent to obtain 

emergency medical treatment and information about allergies to medications, etc.  Therefore, 

parents are asked each year to complete an emergency care consent form.  Parents should keep 
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emergency care information up-to-date (name of doctor, emergency phone numbers, allergies, 

etc.).  Please contact the school nurse to update any information. 

 

EMERGENCY SCHOOL CLOSING  

An emergency closing form has been sent home for each student.  It is very important 

that parents return this form to the school as soon as possible.  This form advises the school 

personnel how your child will go home in the event of an emergency closing.  If emergency 

instructions are not available, then the student will be sent home in the regular manner. 

 

ARRIVAL AND DISMISSAL 
All students arriving to school between 7:30-7:40 a.m. will report to the cafeteria where 

adult supervision is available until teachers report to their designated duty locations at 7:40.  This 

procedure is for the safety of all students arriving to school before teachers begin their work day.   

At 7:40 a.m. students waiting in the cafeteria will be dismissed to their classrooms for breakfast.   

 

Pre-kindergarten 

Dismissal is at 2:15 p.m. Teachers will escort students outside and exit the southeast door on 

Clover Lane. 

 

K-1st Grade Dismissal 

 Dismissal is at 3:00 p.m. 

 Teachers will escort students outside to the front, west side area of the school on 

Birchman Avenue.   

 Ms. Zavala and Ms. Hampton will be dismissed along with 2nd Grande on the side 

of Thomas Place. 

 

2nd Grade Dismissal Location 

 Dismissal is at 3:00 p.m. 

 All students in portable buildings will be dismissed on the side of Thomas Place. 

Teachers will escort students outside in front of the fence and stand under the trees. 

Parents will pull up to the curb, pick up their student(s), and turn left on to Calmont.  By 

turning on to Calmont, getting caught in traffic on Birchman can be avoided.  

  

3rd -5th Grade Dismissal Location 

 Dismissal is at 3:00 p.m. 

 Teachers will escort students outside to the front of the school on Birchman Avenue.   

 

If you have multiple children and drive to school to pick them up and would like to pick up from 

one central location, please write a letter to your child’s teacher directing her/him to dismiss your 

child to meet his/her sibling to the location where you would like to pick them all up.    
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INCLEMENT WEATHER DISMISSAL PROCEDURES 

 During rainy days or 30 degree below weather students will be dismissed from inside the 

building. Second grade students will be dismissed from the gymnasium.  

 

TRAFFIC SAFETY PROCEDURES 

For your child’s safety students may not be dropped off in the morning or picked up after 

school in staff parking lots. In addition, students may not walk through the parking lots with or 

without parents. Employees are entering or exiting during these times and students may not be 

aware of moving vehicles.   

Parents picking up children on Birchman Street may drive their car to the curbside to 

meet their child.  There is NO parking on the north side of Birchman, across the street from 

the school.   
Children will not be allowed to cross into the middle of the street to get into the car.  

Please adhere to all traffic rules and remember that the safety of all students is our first priority.  

Walkers must remain on the sidewalk and cross at the crossing guard’s area.  Adults and 

children should always use the crosswalks to cross the street safely. STUDENTS ARE NOT 

ALLOWED TO DISEMBARK OR BOARD CARS DOUBLE PARKED ON BIRCHMAN, 

THOMAS PLACE AND CLOVER LANE.  Please watch out for students and encourage your 

child to cross ONLY at the crosswalk with the crossing guard.   

 

CAFETERIA SERVICES 

The District participates in the National School Meal Program and offers students 

nutritionally balanced lunches daily.  Free and reduced-price lunches are available based on 

financial need.  Everyone is encouraged to apply.  Information about a student’s participation is 

confidential.   

 

Colt Café Rules 

1. Enter and leave the Colt Café quietly. 

2. Collect ALL food and lunch supplies before sitting down. 

3. Use “inside” voices. 

4. Raise hand and ask for assistance if needed. 

5. Remain at table until dismissed. 

6. Students may not share food with other students 

7. Students may not take unfinished items to their classroom. 

 

Lunch 

Lunch time:      10:50 a.m. – 1:10 p.m.      Cost: $1.50 (regular) - .40 cents (reduced)     Adults 

$3.25 

 

Your child may buy lunch at school or bring lunch from home.  We encourage parents to pre-pay 

for lunches by the week or month by stopping by the cafeteria.  You can also add money to the 

account by going to MySchoolBucks.com and following the instructions that are provided.  If 

your child forgets his/her lunch money or loses it, he/she is provided a meal.  The cost of the 

meal will be billed to the parent.  

 

 



 

24 

 

 

FWISD encourages students and families to make healthy food and beverage choices based 

on current dietary guidelines for Americans.  

 

Due to limited seating, if your child is in PK-1st grade you will have an assigned day of the 

week to have lunch with your child.  Please review the attached schedule. Dropping off 

lunches on non-designated parent days because it is a non-designated parent day are 

discouraged as class will have to be interrupted so that student may come to the office to pick 

up the lunch.  

 

Ice Cream 

Fridays are designated Ice Cream days in which students may purchase ice cream from the 

cafeteria.  

 

TRANSPORTATION 

Buses  

 Students are expected to assist District staff in ensuring that buses remain free of liter and 

that transportation is provided safely.  When riding school buses, students are held to behavioral 

standards established in this handbook and the Student Code of Conduct.  Students must: 

 Follow the driver’s directions at all times. 

 Enter and leave the bus in an orderly manner at the designated bus stop nearest home. 

 Keep feet, books, band instrument cases, and other objects out of the aisle. 

 Not deface the bus or its equipment. 

 Not put head, hands, arms, or legs out of the window, hold any object out of the window, 

or throw objects within or out of the bus. 

 Wait for the driver’s signal upon leaving the bus and before crossing in front of the bus. 

 

Misconduct will be punished in accordance with the Student Code of Conduct; bus-riding 

privileges may be suspended. 

 

TOBACCO ON SCHOOL PROPERTY  

 Smoking or using tobacco is prohibited at school related or school-sanctioned activities 

on or off school property. 

 

ENTRANCE TO SCHOOL AND VISITORS 

 For increased security measures and to maintain all students and staff safe, obtaining 

entrance to the school for any visitor is now obtained through the use of an intercom. All visitors 

will be asked to provide their purpose for visiting the campus before they are allowed to enter. 

After entering all visitors are to proceed to the main office to obtain a visitor’s pass.   

 

The Access Control System is automatic and managed by Central Office. Entrance Door #1 is 

the main entry door and unlocks automatically at 7:30 a.m. and closes at 8:00 a.m. The door 

reopens automatically at 3:00 p.m. and locks at 3:30 p.m. All other doors throughout the building 

are to remain locked at all times during the school day. Once the instructional day begins 

parents/visitors are not permitted to do the following: 

 Knock on any doors and ask students, school personnel, and other adults in the hallway to 

open the door. Please do not compromise the safety of others and the integrity of the 

security system by doing this.  
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 Upon exiting the building, allowing visitors to enter without using the intercom system. 

This too compromises the safety of the school and the integrity of the system.  Office 

personnel are required to know who enters the building at all times. By allowing a visitor 

or parent to enter without using the intercom, office personnel will be unaware that 

someone new has entered the building.    

 

SHM is proud to have a Safety Patrol Team comprised of fourth and fifth grade students to assist 

with opening doors and welcoming students, parents and visitors during morning arrival. Safety 

Patrol students will report to various entrances at 7:40 to open doors until 7:55. After this time 

visitors/parents will need to use Entrance #1 to enter the building. Our Safety Patrol students are 

learning responsibility and commitment when they volunteer to assist with morning duty. Often 

times, students arrive early to their duty locations. Please do not ask them to open the door 

before 7:40.  Students are trained to wait until they hear the 7:40 bell to begin opening doors.  

 

 

Morning Announcements 

Any parents/student arriving after the door closes automatically at 8:00 a.m. will be asked to wait 

briefly until the recitation of the pledges, moment of silence and announcements are completed. 

Schools are required to recite the Pledge of Allegiance and the Texas Pledge along with 

observing a moment of silence at the beginning of each school day. All school personnel are 

expected to participate and be role models for students in this practice. Therefore, office staff 

will continue with their respective job responsibilities at the conclusion of the morning’s 

requirements.  

 

All parents/visitors are asked to support the schools efforts and also observe and model for 

students the expected practices.  

 

Registering Your Visit to the School 

District regulations require that all visitors to the school during the school day, 8:00 

a.m. to 3:00 p.m., present a driver’s license or identification card to be scanned into state and 

local sex offender registries. This will occur in the main office.  After an approved, official ID 

is presented and scanned a visitor badge will be produced.  After each visit, the visitor will 

return to the main office to checkout and turn in the badge that was issued.   

 

Visiting Classrooms/Teacher Conference 

 Parents are encouraged to visit the school throughout the year.  Making an appointment 

for a conference with the teacher at least one day in advance is not only a courtesy, but also 

enables you to schedule the visit for maximum benefit. Teachers will be unable to conference 

with parents while they are teaching.    

 

Visitors MUST sign in at the office and get a visitor’s sticker before going beyond the main 

office after 8:00 a.m. 

 

SCHOOL PARTIES 

The following school parties are allowed: 

 Winter Break – during the last hour of the day. 

 Valentine’s Day—during the last 30 minutes of the day. 

 Last day of school—during the last hour of the day. 
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No other parties are permitted and all food must be store-bought. 

 

MISCELLANEOUS 

Birthdays 

If a parent/guardian wishes to recognize their child’s birthday for example by bringing cupcakes 

or cookies, it is permitted under the following conditions only: 

 First and foremost, the brief celebration must be coordinated with the child’s homeroom 

teacher.  Parent/guardian must complete the Birthday Celebration form and return it to the 

teacher. Unplanned birthday celebrations will not be accommodated.  

 It is at the teacher’s discretion to permit the celebration during recess or at the end of the day 

in lieu of recess; however, both activities are not permissible. Celebration may be a 

maximum of 15 minutes. 

 Parent is responsible for ensuring that food items are free from ingredients that may cause 

allergies to any student in the classroom. 

 All food items must be store-bought and pre-packaged.  

 

Deliveries for Students 

Students may not receive flowers, flower bouquets, balloon bouquets, or other types of 

arrangements or gifts at school. These items are a distraction to the learning environment.   

Please have those types of items delivered to the home. Items delivered to school will be kept in 

the main office until the end of the school day. 

 

 

Field Trips 

FWISD selects one field trip for each grade level each year.  There is no cost to parents for this 

field trip.  Classroom teachers may choose to participate in additional field trips.  No teacher will 

permit a student to participate in a field trip or other activity unless the parent has given written 

permission.  The teacher will send home an information letter and a permission slip before any 

field trip is taken.  A form must be completed for each field trip that is taken throughout the year.  

Students will not be allowed to make phone calls the day of the field trip if the signed form is not 

brought to school.  Parents that are volunteering to chaperone will need to have a background 

check completed in the main office ahead of time. 

 

Please keep in mind that field trips are extended learning opportunities for students.  All students 

participating in a field trip are required to conduct themselves in an appropriate manner as if they 

were at school.  They are also to obey any rules specific to the location they are visiting.  

Students are not to prevent other students from learning or put him/herself or others in danger 

during field trip experiences.   

 

Cash Only Policy 

When money is sent to the school for various items such as planners, field trips, etc. – checks 

will not be accepted.  Checks will be accepted for pre-pay accounts in the cafeteria only. 
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APPENDIX A 

 

South Hi Mount Elementary 
Parental Involvement Policy and School Compact 

South Hi Mount Elementary has jointly developed this parental involvement policy in 

consultation with school personnel, community members, and parents and adopted it on May 27, 

2014.  This policy will be made available to the local community by posting it on our school web 

page. This parent involvement plan will be updated each spring during the Title 1 Spring 

Planning meeting to meet the changing needs of our school.  

 POLICY INVOLVEMENT  

South Hi Mount Elementary School understands that parents are important partners in their 

children's education. Therefore, in an effort to encourage parents to be involved and informed, 

our school will do the following:  

(1) The school will hold an annual Meet the Teacher Night the week before the first day of 

school from 5:30 -6:30 p.m. in which all parents will be invited and encouraged to attend.  

(2) In addition, the school will hold its Annual Meeting in September to inform parents of 

SHM’s new school wide participation in Title 1 and to explain how the school-wide Title 1 

program operates. Teachers will encourage parental involvement and also inform parents of their 

rights to be involved. During the Annual Title I Meeting parents will be given a copy of this 

plan.  Furthermore, a copy of this plan will made available on the school web site and always at 

parents' request.  

(3) Parents will be provided with information regarding the curriculum and assessments used at 

SHM as well as proficiency levels students are expected to meet throughout the school year.  

This school's curriculum is in compliance with the standards set by the State of Texas and 

reflects the Texas Education of Knowledge and Skills (TEKS).  

(4) Students receive daily grade level instruction in reading, math, science and social studies as 

well as small group instruction that is based upon students' needs.   

(5) Students who were not successful on STAAR Reading and Math will receive appropriate 

interventions before, during, and/or afterschool.  

(6) Report cards will be issued to parents each six weeks. Parents will also be informed of 

student progress, grades, and conduct via the Parent Portal. All parents will be encouraged to 

sign up.  

(7) A monthly calendar of events will be sent home with each student and also posted on our web 

page so that parents and community members are informed about various activities held 

throughout the year. 

(8) Monthly PTA meetings and parent workshops will be held. 
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Partners in Each Child’s Education and Success for All 

As a teacher, I will strive to 

 Believe that each child can learn; 

 Respect and value the uniqueness of each child and his or her family; 

 Provide an environment that promotes active learning; 

 Assist each child in achieving the essential academic learning requirements; 

 Document ongoing assessment of each child’s academic progress; 

 Maintain open lines of communication with students and parents; 

 Seek ways to involve parents in the school program; and 

 Demonstrate professional behavior and a positive attitude. 

 

As a parent/guardian, I will strive to 

 Believe my child can learn; 

 Show respect and support for my child, the staff, and the school; 

 See that my child attends school regularly and is on time; 

 Provide a quiet place for my child to study at home; 

 Encourage my child to complete all homework assignments; 

 Attend parent-teacher conferences; 

 Support the school in developing positive behaviors in my child; 

 Talk with my child about his or her school activities each day; and 

 Encourage my child to read at home and apply all their learning to daily life. 

As a student, I will strive to believe that I can learn; 

 Show respect for myself, my school, and other people; 

 Always try to do my best in my work and my behavior; 

 Work cooperatively with students and staff; 

 Obey school rules in the classroom and throughout the school; and 

 Come to school prepared with my homework and supplies. 

 

As a member of the South Hi Mount educational community, together we are partners in your child’s education as 

we uphold the intent of this compact. 

 

As principal, I, Melissa Bryan, represent all South Hi Mount Elementary School staff in affirming this contract. 

____________________________   _______________________________ 

      Parent/Guardian/SBDM Member        Teacher, Grade 

 

____________________________   _______________________________ 

       Parent/Guardian/SBDM Member                 Teacher, Grade  

 

____________________________   _______________________________ 

      Parent/Guardian/SBDM Member                 Teacher, Grade  

 

____________________________   _______________________________ 

         South Hi Mount Student    South Hi Mount Student  
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APPENDIX B 

2017-2018 Lunch Schedule 

 

 

 

Time Grade Teacher Table # Recess Visiting Days 

10:50-11:20 Pre-K Guerrero 1 10:35-10:50 Monday/ Wednesday 

10:50-11:20 Pre-K Campuzano  2 10:35-10:50 Monday/ Wednesday 

11:00-11:30 Pre-K Keener 3 10:45-11:00 Monday/ Wednesday 

11:10-11:40 K Scott 4 11:40-11:55 Tuesday/Thursday 

11:10-11:40 K Garrison 5 11:40-11:55 Tuesday/Thursday 

11:20-11:50 K Hoang 6 11:50-12:05 Tuesday/Thursday 

11:20-11:50 K Hardin 7 11:50-12:05 Tuesday/Thursday 

11:25-11:55 1 Hagerman 8 11:55-12:10 Monday/ Wednesday 

11:25-11:55 1 Hampton 9 11:55-12:10 Monday/ Wednesday 

11:30-12:00 1 Torres 10 12:00-12:15 Monday/ Wednesday 

11:30-12:00 1 Padilla 1 12:00-12:15 Monday/ Wednesday 

11:35-12:05 3 Berzoza 2 12:05-12:20 N/A 

11:35-12:05 2 & 3 Burns 3 12:05-12:20 N/A 

11:35-12:05 3 Trujillo 4 12:05-12:20 N/A 

11:35-12:05 3 Davis 5 12:05-12:20 N/A 

11:45-12:15 2 Hernandez 6 12:15-12:30 N/A 

11:45-12:15 2 Reyes 7 12:15-12:30 N/A 

11:50-12:20 2 Reed 8 12:20-12:35 N/A 

11:50-12:20 2 Perry 9 12:20-12:35 N/A 

11:55-12:25 TAP Reeves 10 12:25-12:40 N/A 

11:55-12:25 TAP Jackson 1 12:25-12:40 N/A 

11:55-12:25 TAP Fabuyi 2 12:25-12:40 N/A 

12:05-12:35 3 & 4 Pinal 3 12:35-12:50 N/A 

12:05-12:35 3 & 4 Alvarez 4 12:35-12:50 N/A 

12:10-12:40 4 McDonald 5 12:40-12:55 N/A 

12:10-12:40 4 Jones 6 12:40-12:55 N/A 

12:25-12:55 5 Banis 7 12:55-1:10 N/A 

12:25-12:55 5 Bray 8 12:55-1:10 N/A 

12:25-12:55 5 Ribota 9 12:55-1:10 N/A 
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APPENDIX C 

South Hi Mount Elementary 

Teacher’s Conference Period 

2017-2018 

 

Teachers and administrators will not be able to schedule meetings on  

Tuesdays due to weekly grade level meetings. 

 

 

 

 

Time Grade Teacher 

8:25-9:15 K    Scott 

 K   Garrison 

 K   Hoang 

 K   Hardin 

9:15-10:05 1st Hampton 

 1st Zavala-Padilla 

 1st Torres 

 1st Hagerman 

10:05-10:55   2nd Reyes 

 2nd Hernandez 

 2nd Perry 

 2nd Reed 

10:55-11:40 TAP Jackson 

 TAP Reeves 

 TAP Fabuyi 

12:20-1:10 3rd Berzoza 

 2nd & 3rd  Burns 

 3rd  Zamora 

 3rd Trujillo 

1:10-2:00 5th Bray 

 5th Ribota 

 5th Banis 

2:05-2:55 3rd & 4th Pinal 

 3rd & 4th Alvarez 

 4th McDonald 

 4th Jones 

2:15- 3:00   PK Guerrero 

 PK Campuzano 

 PK Keener 
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